MKYK «IlogocunoBckasgs MBC»
1. [lonocunosern
IIPUKA3

05.06.2023 Ne 54

OO0 yTBep:kIeHHH NOPsSIAKA padoThl
€O cJ1y:Ke0HOoi nHpopManHeil OrPAHUYEHHOT0 PACTIPOCTPAHEHUS
B MKYK «llogocunoBckass MBC»

Ha ocnoBanuun ®enepanbHoro 3akona ot 27.07.2006 Ne 149-®3 «O0 unpopmauuu,
MH(OPMaLIMOHHBIX TEXHOJIOTUSAX U O 3alUTe UHPOopManumn», [lonoxenus o nopsake oopaiieHus
co ciayxeOHON wuHOpMAIMEel  OTrpaHMYEHHOTO  PACHpPOCTPAaHEHUs, YTBEPKIECHHOTO
nocranoBieHueM IIpasurensctBa PO ot 03.11.1994 Ne 1233, noctanosnenuem [IpaButenbcrBa
P® ot 11.02.2017 Ne 176 «O6 yrBepskaeHnn TpeOOBaHHI K aHTUTEPPOPUCTHICCKON 3aIUIICHHOCTH
00BekTOB (Teppuropuii) B cdepe KyabTypsl W (OpPMBI TMacmopTa Oe30MacHOCTH AITHX OOBEKTOB
(Teppuropuii)»:

I[TPUKA3BIBAIO:

1.  VYrBepmuts Ilopsmoxk paboTsl co  ciyxeOHOH  uwHpOpManuel  OTrpaHUYCHHOTO
pacupoctpanenus B MKYK «llogocunosckas MBC» cornacHo npuioXeHHUro.

2. YCTaHOBUTH KaTeTOPUH JOHKHOCTHBIX JIMII, UMEIOIUX MPaBO XpaHEHUs, 03HAKOMJICHUS U
MOJIb30BAHUS CITY)kKeOHOM HH(pOpMaIHel OrpaHHYEHHOTO PaCTIPOCTPAHEHUS:

TUPEKTOP;

3aMECTHUTENh TUPEKTOpa Mo OMOIMOTEeYHOM padoTe.

Hunpexrop: O.H. CaBunuesa



VYTBEPXJIEH

MIPUKA30M JTUPEKTOpa

MKVK «Ilogocunosckas MBCx»
Ot 05.06.2023 Ne 54

MNOPAJTOK
padoThI co ciaykeOHOH MH(pOpMalHeli OTPAHMYEHHOT0 PACIPOCTPAHEHUS
B MKYK «IlopocunoBckasgs MBC»

I. O61mme mosoxeHust

1. IMopsinok paboTel co city:ke0HOM MHPOopMaIeil OrpaHUYEHHOTO PaCIpPOCTPAHEHUS B
MKVYK «IlogocunoBckas MBC» (nanee - Ilopsgok) ycTaHaBiIMBaeT MOPSAOK PabOTHI CO
cinyxeOHOll MH(oOpManMel OrpaHUYEHHOIO PACIPOCTPAHEHMsSI, COJEpKalleiics B MaclopTe
0e30macHOCTH 00beKTa (TEPPUTOPUH), HHBIX JOKYMEHTaX W Ha JAPYTUX MaTepUallbHbIX
HOCUTENSX MH(POpPMAIUK, OINpeAenseT OOS3aHHOCTH JIHI[, AONYHUIEHHBIX K CIIy:KeOHOM
MH(pOpMaLUU OTPAaHUUYEHHOT0 PACIIPOCTPAHEHHUSI, B TOM YHUCJIE JIUL, OTBETCTBEHHBIX 3a XpaHEHHE
nacropTa 0e30MacHOCTH U UHBIX JOKYMEHTOB OTPaHMYEHHOTO PACIPOCTPAHEHHUS, COAEPIKALIUX
CBEICHMSI O COCTOSIHUM aHTUTEPPOPUCTUUECKON 3AIIMILEHHOCTH MECT MAacCCOBOI'O MpeObIBAHUS
JI0JIel M TPUHUMAEMBIX Mepax M0 €€ YCUIICHHUIO.

2. Hannpni Ilopsmok paspaboTaH B COOTBETCTBUM ¢ DenepaiabHBIM 3aKOHOM OT
27.07.2006 No 149-®3 «0O6 wunbopmanuu, MHPOPMAIMOHHBIX TEXHOJIOTUSIX M O 3allIUTe
uHpopmanuny», I[lomoxkeHneM O TOpsSAKE OOpamieHWs CO CIyKeOHOW WH(OpMaIUe
OTPAaHUYEHHOTO PACIPOCTPAHEHMS], YTBEPKIEHHOro nocraHoBiaeHueM IlpaBurensctBa PO ot
03.11.1994 Ne 1233.

3. K cnyxeOHoil uHpOpMAMK OrpPaHUYCHHOTO PACIPOCTPAHEHHUSI OTHOCUTCS HE
cekperHas nHpopMmanws, kacaromasics nestensnoctd MKYK «llogocunosckas MBCy» (manee —
YUpEXKJIEHUE), OTpaHHMYEHHE Ha PaCHPOCTpPaHEHHE KOTOpPOW OOYCIIOBICHO TpeOOBaHUSIMHU
obecrieueHUsT AHTUTEPPOPUCTHUYECKON 3alllMIEHHOCTH YupexnaeHus. Ha gokymeHTtax,
CoJlepKalInX CIyXkeOHYI0 HH(OPMAILUIO OTPAaHUYEHHOTO PACIPOCTPAHEHUSI, MPOCTABISETCS
nomeTka «JICID» («lyist ciry:keOHOTO MOTB30BAHUS).

I1. Kateropum 10/15KkHOCTHBIX JIMII, YIIOJJTHOMOYEHHBIX XPAHUTD, NlepPe1aBaTh CJIYKeOHYI0
HH(OPMALNI0 OTPAHHYEHHOI0 PACIPOCTPAHEHHUSA

1 JlupexTop yupexIeHHs ONpeaesieT: KaTeropuy TOJKHOCTHBIX JIHII, UMEIOLIUX MPaBo
XpaHEHMs, O3HAKOMJIEHHS U TIOJb30BAaHUS CIy)KeOHOM HHQOpManuel OorpaHMYEeHHOTO
pacrpocTpaHeHus;  TOPSAJOK  Tepedadyd  ChaykeOHOM  umHMOpMAlMu  OTPAaHUYECHHOTO
pacrpocTpaHeHHs APYTUM JIUIaM U OpraHaM, OpraHu3alusaM (3a UCKIIOUYEHHEM MMEIOIIUX Ha
3TO MpaBO); HOPSANOK CHATHUS TMoMeTKH "J[ns cimykeOHOro mosib30BaHMS" C HOCUTENEH
UHPOpPMALlUM  OTPAHWYEHHOTO PACHpPOCTPAHEHUS; OPraHU3ALMIO  3alIUTHl  CIIY>KEOHOI
MH(pOpMalLlU OTPAHUYEHHOTO PAcCpPOCTPAHEHUS.

2. JIoJKHOCTHOE JUIO, NMPHHSBIIEE K O3HAKOMJICHHIO JOKYMEHTBI CO CIIy:KeOHOM
uH(popMaliell OrpaHUYEHHOT0 PacCHpOCTPAHEHUs, HECET MEePCOHAIbHYI0 OTBETCTBEHHOCTH 32
co0JTI0JIeHHE OTPAHUYEHUH, TPETyCMOTPEHHBIX ITyHKTOM 2.1.

3. CnyxeOnas wuH(pOpMaNUs OTPAHUYEHHOTO pACIpPOCTpaHEHUsT Oe€3 CaHKIUH
COOTBETCTBYIOILIETO JJOJHKHOCTHOTO JIUIIA HE MOAJIEKUT pa3rilallieHuIo (paclpoCTPaHEHHUIO).

4. 3a pasriameHue ciyxeOHOM WH(pOpMalUu OTPaHUYEHHOTO paclpOCTpPaHEHHs, a
TaKXe HapyIIeHUe MOopsIKa oOpaleHus ¢ TOKyMEHTaMu, COAEP KalllMMU TaKylo HH(OpMaIuio,
pabOTHUK  YUpEeXKJEHUS MOXKET OBbITb MPUBJICYEH K JAUCUUIIMHAPHON WJIM HMHON
IIPEyCMOTPEHHOHN 3aKOHOATEIBCTBOM OTBETCTBEHHOCTH.



5. B ciydae nMKBHIALMM YYpEXKACHMS, DPEIICHHE O JAIbHEHIIEM MCIOJb30BaHUU
cinyxeOHOM ~ MHQOpMAMM  OrPAaHUYEHHOTO  PAacHpOCTPAaHEHUS MNPUHUMAET JAUPEKTOP
YUPEXKICHUS.

6. OTHOCUTD CIYXeOHYI0 HH(DOPMALIUIO K Pa3psay OrPaHUYEHHOTO PAaCIpOCTPaHEHMUS,
UMEET MPABO JUPEKTOP YUPEKIACHHUS.

7. OTBETCTBEHHBIM JIMIIOM 3a XpaHEHHE CIy)kKeOHOW WHdOpMaIeld OrpaHUYECHHOTO
pacrpoCTpaHeHHs SBISIETCS TUPEKTOp. XPaHUTCS CiaykeOHas MHpopManus OrpaHUYEHHOTO
pacnpocTpaHEHUs] B HAJEXKHO 3aKpblBa€MbIX U OIEYaThbiBaeMbIX IIKadax (sIIMKax,
XPaHUJIUILAX ).

I11. Ilpuem, yder (perucrpanusi) 10KyMeHTOB, COJepPKAUX HH(POPMALH IO
OrPAaHUYEHHOI0 PACIPOCTPAHEHUS
1. HeoOxomuMocTh TpPOCTaBICHUST TOMETKH «Jljisi Ciy’)keOHOTO TOJIBb30BaHUS» Ha
JOKYMEHTaX M H3JaHMSX, COJAEpKAIlUX CIy)KeOHyl0 HHGOpMAIMI0 OrpaHUYEHHOI'O
pacrpoCTpaHEHHs, ONPENENAETCS JAUPEKTOPOM  YUPEKICHMs, IOANUCHIBAIOIIMM WM
YTBEPKAAOIIUM JOKYMEHT.

VYka3aHHasi IOMETKa U HOMEpP 3K3EMIUIsIpa MPOCTABISAIOTCS B MPABOM BEPXHEM YIIIy
HEepBOI CTpaHUIIBl TOKYMEHTA, Ha O0JI0KKE U TUTYJIBHOM JIUCTE U3JaHUs, a TAKXKE HA IEepBOM
CTpaHHULIE CONPOBOJUTENLHOTO MUCbMA K TAKUM JJOKYMEHTaM.

2. Ilpuem, yuer (perucTpanusi) JOKYMEHTOB, COJAEpKallUX  HH(OPMAIHIO
OTPaHMYEHHOr0 PaCIpPOCTPAHEHUS, OCYLLECTBIISIET TUPEKTOP.

3. lokyMeHTHI ¢ moMeTko# "[liist ciy»ebHOro mojis30Banus '

3.1. Co3naroTcsi Ha aBTOMAaTU3MPOBAHHOM pabo4YeM MECTe € 3aKpbIThIM JocTynoMm. Ha
000poTe MOCHEIHEro JUCTa KaXIOro SK3eMIUIIpa JIOKYMEHTa IUPEKTOp JIOJKEH YyKa3aTh
KOJIMYECTBO OTI€YaTaHHBIX 3K3EMIUISIPOB, CBOIO (DAaMUIIUIO U AaTy IeyaTaHUs JOKyMEHTA.

3.2. OrneuyataHHble M IOANMCAHHBIE JIOKYMEHTBl PErHMCTPUPYIOTCS. UEpHOBUKH U
BapHaHThl YHUUTOXKAIOTCS C OTPAXEHUEM (PaKTa YHUUTOKEHHS B YUETHBIX (popMax;

3.3. YuuTBHIBalOTCS COBMECTHO C JPYIrMMHM HECEKPETHBIMH JOKyMeHTamu. llpu
perucTpanuy ykasaHHbIX JOKYMEHTOB K PETUCTPALlMOHHOMY MHJIEKCY JOKYMEHTA J00aBiIseTCs
nmometka "JICII";

3.4. l[lepenatorcs paOOTHUKAM IO PACTIHCKY; MEPECHUIAIOTCS CTOPOHHUM OpraHU3AIHsIM
(enbaberepckoil CBsI3bI0, 3aKa3HBIMM WJIM IIEHHBIMU TOYTOBBIMH OTIIPABICHUSMH, a TaKXKe
MOTYT OBITH ITE€pEIaHbl HAPOUHBIM;

3.5. Pa3MHOXat0TCs (TUPAXHUPYIOTCS) TOJIBKO C MHUCbMEHHOTO Pa3pelIeHus AUPEKTOpa
YUpEXJEHUS. YYeT pa3MHOKEHHBIX JOKYMEHTOB OCYILECTBISETCS Modk3eMIuisipHo. Ilepen
pPa3MHOXEHHEM Ha THUTYJIBHOM JIUCTE OpPWUIMHAJNAa JIOKYMEHTA IIPOCTABISETCS OTMETKA O
Pa3MHOXKEHMM C yKa3aHUEM pPETrUCTPallMOHHOTO HOMepa 1o >KypHainy yderta. Ha oOopote
MIOCJIEAHETO JINCTAa OpPUTHMHAJA Pa3MHOXKAEMOIO JK3EMIUIApa JAOKYMEHTa AUPEKTOpP JOJKEH
yKa3aTh pPErUCTPAllMOHHBII HOMEp MO JKypHaly Yd4era, KOJMYECTBO pPa3MHOKEHHBIX
HK3EMIUIIPOB, CBOIO (PAMUIIMIO U JJaTy Pa3MHOXKEHUS TOKyMeHTa. Hymepanus 1onogHUTeIbHO
Pa3MHOXXEHHBIX JK3EMIUISIPOB TMPOM3BOAMUTCA OT IOCJIEIHEr0 HOMEpa paHee YYTEHHOTO
AK3EMILISIpPA dTOTO TOKYMEHTA;

3.6. XpaHsATCS B HAJEXKHO 3aKpbIBAEMBIX U OIEYaThIBaeMbIX INKadax (AlIuKax,
XPaHUJIUINAX ).

4. 3ampemnaeTcsi CKaHHPOBAaHME JIOKYMEHTOB ¢ TmiomeTkon "Jlnsa cmykeOHOTO
N0JIb30BaHusA".

5. Ilpy HEOOXOAMMOCTH HampaBJieHHs JOKYMEHTOB ¢ momeTkoil "Ilyig cmyxkeOGHOoro
II0JIb30BAaHNA" B HECKOJIBKO a/IPECOB COCTABIISAETCS yKa3aTellb PACCHUIKH, B KOTOPOM MOAJPECHO
MIPOCTABIISIIOTCS. HOMEpa HK3EMIUIIPOB OTIPABISIEMbIX JOKYMEHTOB. YKa3arelb pPAaCChUIKH
MOJIHUCHIBAETCSA JUPEKTOPOM YUPEKICHUS.

6. HcmonmneHHble JOKYMEHTBHI ¢ TmiomMeTkod "Jlms ciaykeOHOTO TMONIh30BaHUS"
TPYIIHUPYIOTCS B JIENa B COOTBETCTBUYU C HOMEHKJIATYPOIl 1671 HECEKPETHOT'O JIENONPON3BO/ICTBA.
Ha o0noxke nena, B KOTOpO€ MOMEIIEHbl TaKhe JOKYMEHThI, TakKe MPOCTaBJIseTCs] OMETKa
"Jns1 cimy»&eOHOro Mob30BaHusA".



7. YHUUYTOXXEHUE JelN, JOKYMEHTOB C moMmeTKou "Ilis ciy>keOHOro mosib30BaHus",
YyTPaTUBIIMX CBOE IIPAKTUYECKOE 3HAYEHHWE U HE HUMEIOIUX MCTOPUYECKOM IIEHHOCTH,
NPOM3BOAUTCS MO akTy. B yueTHbix (opmax 00 3TOM jenaercss OTMETKa CO CCBUIKOW Ha
COOTBETCTBYIOLIHH aKT.

8. IIpu cusatum nmomerku "/l Ciry>keOHOTO MOJIBb30BaHUS" HA JOKYMEHTAaX, JeflaX WIn
U3JJaHUAX, a TaKkKe B YYETHBIX (opMax JeNarTcsi COOTBETCTBYIOLIME OTMETKH MU
UH(POPMHPYIOTCS BCE aApecaThbl, KOTOPBIM 3TH JTIOKYMEHTHI (M3/1aHUs) HAIPABJSUTUCH.

IV. 3akiaounTte/ibHbIe MOJI0KEHUS

1. 3menenus B Hactosumii [Iopsiok MOTyT BHOCUTBCSL YUPEXKIEHUEM B COOTBETCTBUH
C ACUCTBYIOLIMM 3aKOHOATENLCTBOM Poccuiickon denepanuu.

2. [Topsgok pa3merniaeTcs Ha opUITMATBEHOM caiiTe YupexkaeHus B ceTu «HTepHeTY.




